Proposal Worksheet

Writing a successful recommendation report requires planning. Often, you will be asked to describe your approach and your plan in a formal Proposal.  Instead of writing a formal proposal, each group will complete this proposal worksheet.
GROUP INFORMATION
Names of the group members:
 [type]
Please briefly describe what method(s) your group will use to communicate and collaborate (i.e., GoogleDocs and email, phone and Blackboard Discussion board, etc.): 
[type]
1. Problem or opportunity. What is the problem or opportunity that you will address in your report? 
[type]
2. Audience. In order to meet the needs of the audience, you must know the audience.  Who is the audience?  What attitudes or expectations might this audience have? How does this audience have the power to implement your ultimate recommendation?

[type]
3. Tentative Possible Solutions. After doing some reading/research, what possible solutions are you considering?

[type]
4. Criteria for a Solution. Describe the criteria that you will research and compare to determine a recommendation.

[type]
5. Research. Describe in a few paragraphs or lists the major kinds of primary and secondary research that you will need to do in carrying out your research. Why are these types of sources the appropriate?

[type]
